
Extracting information from
Kidsoft



Extracting the data from Kidsoft
We will be extracting 3 types of reports:

Attendances
Parent Contact information

Family Balances
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Reports
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1. Attendances

Select Week ending (you can use the current week ending or 
the next week ending if you have permanent bookings in place1 Select Week ending (you can use the current week ending 

or the next week ending if you have permanent bookings 
in place
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The file will appear at the 
bottom of your screen in a 
excel CSV format and is 
typically stored to your 
Downloads folder on your 
computer
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Note: Depending on your 
browser, the download might 
be blocked, so please enable 
downloads if you receive this 
message.



2. Parent & Child Information

Children Report
a

Name & Addresses
b

CCS Enrolments
c



3. Family Account Balances (Bond & Fees)

Customer Account Balances Bond Report

Aged Balances

a b

C



Get in touch at anytime… we’re here to support you! 

www.owna.com.au
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